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ENROLMENT REGULATIONS [IMMATRIKULATIONSORDNUNG (IMO)]  

 

OF KARLSHOCHSCHULE INTERNATIONAL UNIVERSITY KARLSRUHE 

 

 

of January 19, 2009, in the version of Mai 23, 2014 
 
 

On the basis of § 70 para. 6 in conjunction with § 8 para. 5 and § 5 of the Higher Education Act for the 

German State of Baden-Württemberg [Gesetz über die Hochschulen und Berufsakademien im Lande 

Baden-Württemberg (LHG)] of January 1, 2005, most recently amended by Art. 16 of the Police 

Structure Reform Act [Polizeistrukturreformgesetz] of July 23, 2013 (Gesetzblatt page 233), and § 16 

of the Charter [Grundordnung] of Karlshochschule International University Karlsruhe, by resolution 

dated January 30, 2014, the University Senate amended the following Enrolment Regulations [IMO] of 

January 19, 2009, as follows: 

 

 

§ 1  Admission Requirements 

  

(1) Admission requirements for the Bachelor degree programs are 

 

- general university entrance qualification [allgemeine Hochschulreife], or 

- subject-specific university entrance qualification [fachgebundene Hochschulreife], or 

- university of applied sciences entrance qualification [Fachhochschulreife], or 

- a domestic or foreign qualification accepted as equivalent by law or by the respective 

authority.  

 

(2) Persons in employment without formal university entrance qualifications who 

 

- have been resident in the Federal Republic of Germany for at least one year and who 

have been working there for at least one year, and 

- have successfully completed vocational training of at least two years' duration, and 

- have successfully completed the examination for the Master Craftsman's examination 

certificate [Meisterprüfung] or an equivalent vocational training (e.g. business 

administrator) in accordance with the German Vocational Training Act 

[Berufsbildungsgesetz] or the Crafts Code [Handwerksordnung] for that particular trade or 

a technical college [Fachschule] training in accordance with § 14 of the Education Act 

[Schulgesetz] for Baden-Württemberg; a free educational establishment which provides 

equivalent vocational training is deemed to be the same as a technical college 

[Fachschule], and 
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- have worked for a minimum period of four years in the trade for which they were trained, 

and 

- participated in an information and counselling session for the study program in question 

held by Karlshochschule International University Karlsruhe – or another university, 

 

hold the qualification entitling them to undertake a study program at the Karlshochschule 

International University Karlsruhe that corresponds to their professional education and 

training. 

 

(3) Applicants with foreign citizenship holding formal university entrance qualifications acquired 

abroad can obtain admission to the Bachelor's degree program if they hold formal educational 

qualifications which are equivalent to those stated in paragraph 1 or if they have passed an 

aptitude test and demonstrate adequate English and German language proficiency.  

 

(4) The same applies accordingly for German applicants who hold formal university entrance 

qualifications acquired in foreign-owned educational institutions that operate in Germany. 

  

(5) Applicants can be granted admission provisionally if, notwithstanding the criteria for particular 

eligibility, it can be expected with reasonable certainty already one year prior to obtaining 

formal university entrance qualifications that the applicant's educational achievements will 

meet the level required to enable the university to grant the applicant a place on their desired 

study program. Admission is officially granted once the applicant has presented his/her formal 

university entrance qualifications within the stipulated time period before the study program 

commences and provided that the applicant's educational grades do not differ significantly 

from those acquired hitherto. 

 

 

§ 2  Responsibility for Granting Admission 

 

The Admissions Commission is responsible for the admissions procedure and for granting applicants 

permission to study at the university. The Admissions Commission is made up of a professor chosen 

by the Senate, who shall act as Chair, the relevant Dean and, as a rule, the relevant head of the 

degree program. The Deans may be represented by another professor from their particular faculty. 

The Commission reaches its decisions on the basis of a majority vote. 

 

 

§ 3  Deadline for Applications 

 

Applications may be submitted at any time throughout the year. 
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§ 4  Admission Requirements for Applicants Holding University Entrance Qualifications 

Acquired Abroad 

 

(1) In order to grant admission to applicants holding university entrance qualifications acquired 

abroad, the school-leaving qualifications held by these applicants must be equivalent to the 

official university or university of applied sciences entrance qualifications stipulated in Baden-

Württemberg. 

 

(2) For applicants with foreign citizenship holding entrance qualifications obtained in Germany 

(whether general or subject-specific university entrance qualifications or university of applied 

science entrance qualifications), admission is granted on the same basis as for German 

applicants as a general rule. 

 

(3) For applicants residing abroad, instead of being required to appear for a personal admission 

interview, an exception can be made whereby the applicants may enclose two letters of 

recommendation (with officially certified translations in German) with their application. Each 

letter of recommendation must be issued by a school teacher or university lecturer who is still 

in active service and must include his/her title and state the subject/s taught by him/her and be 

issued on official headed notepaper from their institution and bear the official stamp of that 

institution. The decision on granting this exception shall be made by the Admissions 

Commission upon a written request by the applicant. 

 

(4) As may be required according to his/her country of origin, it is the applicant’s responsibility to 

apply for a student application visa or a student visa prior to entry into the Federal Republic of 

Germany. The condition for enrolment is that the applicant has a valid residence permit for the 

European Union that entitles him/her to pursue a course of higher education or does not 

exclude this purpose. The applicant shall submit this permit at the latest at the start of the first 

semester (pursuant to § 60 para. 5 no. 4 LHG/Higher Education Act). 

 

 

§ 5  Admission Procedure 

 

(1) The admission procedure serves to determine the aptitude of the applicant. It includes an 

evaluation of submitted written documents and usually an interview or an oral test 

(“colloquium”).  

 

(2) An Evaluation Score - Total [BZ G] is used to assess the aptitude of the applicant. The score 

is calculated on the basis of the applicant’s school/academic performance and other 

accomplishments (Evaluation Score I) and the applicant’s performance in the colloquium 

(Evaluation Score II). Applicants with a long-standing or permanent physical impairment can 

be authorised to provide proof of aptitude in another form, if they are not in the position to 
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partially or entirely provide proof in the stipulated form. This compensation for their 

disadvantage has to be authorised within the framework of an aptitude assessment procedure. 

Furthermore, the applicant may be required to present a medical certificate or other relevant 

certificates. 

 

(3) In order to calculate Evaluation Score I, the marks or points obtained by the applicant in 

Mathematics and English, as per the school leaving or final grade certificate, are converted 

into grades in cases where the grades are not yet available.  The grading system specified in 

§ 5 of the regulations of the state of Baden-Württemberg’s Ministry of Education and Cultural 

Affairs on the formation of grades dated May 5, 1983, as amended by Art. 9 of said Ministry’s 

regulations dated November 11, 2009, (Gesetzblatt, pp. 693, 709), shall be used for a grading 

scale ranging from “Very good” (grade 1) to “Insufficient” (grade 6). If the applicants have 

 
- completed a vocational training course of at least two years’ duration and have 

achieved a minimum grade of 2.5 and/or  

-  relevant professional experience of at least one year’s duration and/or 

-  worked or studied abroad in a field relevant to their education and/or  

- successfully completed other relevant study-related courses or programs and/or 

-  undertaken voluntary activities,  

 

the University shall, in each case, award a grade between 1.0 and 2.5 in accordance with a 

procedure that is specified in detail. To this effect, the duration and successful completion of 

the additional courses, programs and/or activities and their relevance for the chosen course of 

study shall be taken into account. Intermediate grades with one place after the decimal point 

are permissible for a differentiated assessment of the graded performance record of the 

applicant. Evaluation score I is calculated as follows: 

 

a) The applicant’s overall grade of the university entrance qualifications is weighted five 

times. 

b) The applicant’s grade in English, as per the school leaving or final grade certificate, is 

additionally weighted two times. 

c) The applicant’s grade in Mathematics, as per the school leaving or final grade certificate, 

is additionally weighted two times. 

d) Insofar as a grade was awarded for a completed vocational training course, this grade is 

weighted one time. 

e) Insofar as a grade was awarded for relevant professional experience, this grade is 

weighted one time. 

f) Insofar as a grade was awarded for study-related stays abroad, this grade is weighted one 

time. 

g) Insofar as a grade was awarded for study-related courses or programs, this grade is 

weighted one time. 

h) Insofar as a grade was awarded for voluntary activities, this grade is weighted one time. 
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Evaluation Score I is the weighted arithmetic mean of the grades awarded in accordance with 

numbers a) to h). 

 

(4) The colloquium is based on a structured interview and generally lasts 30 minutes. It serves 

particularly to determine the applicant’s: 

 

a) eligibility, 

b) motivation, and 

c) skills 

 

with regard to his/her chosen course of studies. The colloquium is to be conducted by at least 

two members of the Admissions Commission. For the International Business program, the 

entire interview must be conducted in English. For all other programs, the interview must 

partly be conducted in English. Evaluation Score II is calculated as follows:  

 

In each of the areas mentioned, a grade is awarded in accordance with the grading system 

specified under para. 3 clause 2 of these Regulations [IMO], whereby, in each case, the 

applicant must achieve a minimum grade of 2.5.  Evaluation Score II is the arithmetic mean of 

the grades awarded in accordance with numbers a) to c). A short report is drawn up about the 

colloquium, setting out the reasons for the evaluation.  

 

(5) The Evaluation Score - Total [BZ G] is the weighted arithmetic mean of Evaluation Score I and 

Evaluation Score II, whereby BZ I is weighted three times and BZ II is weighted two times. The 

minimum Evaluation Score - Total [BZ G] required for a decision in favor of granting admission 

to the applicant is 2.5. If an applicant can no longer achieve this Evaluation Score after 

evaluating the results of his/her application in writing, he/she will not be invited to attend the 

colloquium.  

 

(6) Substantiation of language proficiency in German (pursuant to § 58 para. 1 LHG/State of 

Baden-Württemberg’s Higher Education Act and pursuant to § 60 para. 3 no. 1 LHG/State of 

Baden-Württemberg’s Higher Education Act), insofar as German is neither the applicant’s 

native language nor language of socialization, is generally provided by passing a recognised 

DSH (Deutsche Sprachprüfung für den Hochschulzugang/German language examination for 

university entrance) or a DaF (Deutsch als Fremdsprache/German as a Foreign Language 

(GFL)) test. As far as the DaF test is concerned, applicants must have a minimum grade of 4.0 

in all four subject areas. As far as the DSH test is concerned, applicants must have a 

certificate of at least DSH-2 level. 

 

(7) Applicants must fulfil the minimum requirement of having attained level B2 according to the 

Common European Framework of Reference for Languages (CEFR). For admission to the 
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International Business program, level C1 according to the CEFR is a prerequisite. 

Substantiation of the required proficiency in English for admission (insofar as English is 

neither the applicant’s native language nor language of socialization) is generally provided by: 

‐ minimum 6.0 points in the IELTS result, or 

‐ minimum 80 points in the TOEFL internet-based test (TOEFL iBT), or 

‐ certification equivalent to level B2 according to the CEFR. 

 

Notwithstanding the requirement presented in the second sentence of the preceding 

paragraph, substantiation of the required proficiency in English for admission to the 

International Business course (insofar as English is neither the applicant’s native language nor 

language of socialization) is generally provided by: 

‐ minimum 6.5 points in the IELTS result, or 

‐ minimum 100 points in the TOEFL internet-based test (TOEFL iBT), or 

‐ certification equivalent to level C1 according to the CEFR. 

 

If the required proof of proficiency of English is not yet available at the time of the application, 

an applicant may be admitted to the colloquium if, based on his/her educational grades, it can 

be expected with reasonable certainty that he/she possesses the required language 

proficiency pursuant to clauses 2 and 3; in this case, an admission is granted under the 

condition that the required proof of proficiency of English is handed in before the study 

program commences. Exceptions require the approval of the Head of the Admissions 

Commission. 

 

(8) Applicants are enrolled after 

 

‐ all formal and substantive requirements are met, 

‐ successfully passing the admission process, and 

‐ entering into a study contract [Studienvertrag] with the University. 

 

(9) Admission is granted to applicants who have met all requirements stated in paragraphs 1 to 8. 

If the number of applicants exceeds the existing capacity of the number of places available, 

the Admissions Commission shall prepare a ranking taking into account the results that are 

available. The decision on granting admission and the relevant reasons will be communicated 

to the applicants in writing. 

 

 

§ 6  Legal Validity / Effective Date 

 

This amendment to the Enrolment Regulations shall take effect on the day following its announcement 

in the "Public Announcements of Karlshochschule International University Karlsruhe" ["Öffentliche 

Bekanntmachungen der Karlshochschule International University Karlsruhe"]. 
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Karlshochschule International University Karlsruhe  

 

Karlsruhe, Germany, Mai 22, 2014 

 

 

 

 

The President 

Prof. Dr. Michael Zerr 

 

Promulgated on: 22/05/2014 

 

Published on: 22/05/2014 

 

 

 

 

 

In the event of any inconsistency between the German and the English version, the German version 

shall prevail.  

 


